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OIC- Assistant Schools Oivision Superintendents
Division Chiefs
Uniusection Heads
Selecled Division P€rsonnel
All Others Concemed

L This Ofrce through Records Seclion announces the mnduc't of Divlslon Orlsntaton oo

lnysntory of Public Records on ilay 20 and 21,2021 from 8r00am to 5i00pm at Sevilla s

Farm and Resorl, Brgy. Domoit, Lucena Cily v/hich vyill be participaled by selecied Division

personnel. Participants lr,ill be dlvlded lnto tlvo betches to strictly observe the physical

distancing rne€sures. (Please see Enclosure No. 1)

2. This divity aims to lo identify the record holdings ol the Division Oflice and stren€ hen the

administration ot public documents and records.

3. To ensure lhe implementation of healti and 3afuty protocol amld tfils Covld.1g pandomlc,

the conduct of this activity shall comply with the existing lnterAgency fask Folc+€a?6rging

lrfecfous Dseases (l TF-EID) Guidelines and Policies.

4. A Heatlh Offcer shall strictly monitor the minimum public heatlh standads and provide medical

assistance as necessary. Padicipants who are over slxty-five yes6 of age. end those wilh

immunodgffciency, comorbldity, or otier healt r risks, and prognant womon shall nol be

required to participate in this aclivity. ln sddition, this offce also sdvised lhose personnelwho

ere laking their maintenance medic€lion to bring their medidne.

5. Further, allparticipanls are tEqulred to enswer the online Heatth Declarauon FoIm priorto the

activity proper through this link https J/tinyurl.conr2'l Hea lth Dec laration-Train inos lt is also

a mustto wear facemask and faceshield throughout the duration of the aclivity.
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'O.dng Posttb taks, hwtrlng lnnovot/pns'
Addr.rs: Sitio Fori,8r8y. Tallpaq Pagbllaq Qu.ron
Truntllne f,: (042) 784{356, (042) 784-0164, (042) 784{391, (042) 784'0321
Emrll Addrulls: qu.zon@dep.d.rov.ph

Wabeita: sYw.dep€dquezon,com.ph
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6. Travel Order shall be prBpar€d by th€ Records Seclion in coordination with lhe uniusection

heads.

7, Training, meal, and travel expenses of all the participants chall be charg€d against th6 Division

MOOE subject lo usual auditing rules and regulations.

8. For the informalion and guidance of all concsm€d, immsdiale dlsssmineton of this

nremorsndum is hereby desired.

Qav'-
euls l. lr-rclva ln. eao/
A88istani Sdrools Division S+erintendent
Offic€r in-cherge
Office of the Schoob Division Sup€rintendent

recsopos/ l 1/2021

oEPEOOUEZOiTTM,SDS{4{l 0,00a

'Cnoing Pott4btfit|.t lnspkhtg rn 
'dwtlo,tu'Mdrcrs:sitio rori, BrEy. T.llpan. P.tbil.o, Qu.zon

Trunuln€ *: (0421 784'0366, (Mzl78/.-01(,4,,10421784'0391, (042) 784{321
Emdl Addr6r: qu.ron(pd€P8d.Eov.ph

Wcbsltar www.depedguezon.com.ph
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Encloaur€ No. I

LIST OF PARIICIPAI{TS
ORIEI{TATION OiI II{VENTORY OF PUEUC RECORDS

BATCH 1

It AY 2O,2O21 (THURSDAYI
8:00A[ TO 5:0OP

sGoo

o. ot fala t,anicioafls -

Total No. of FcrmL Panicipor t - 16

oEpEoouEzol-rtlsos{4-0?5{o3

'Oa dlDg P@l!//},.s. lneLtl hxivfu l't'
AaldrrG; Shlo Forl, 8r8y. Talipan, P4biho? Quezon
Trunlllnc fl: (042) 784{366, (()42) 784"0164, (M2) 784-0391, (042) 784-0321
Enan Addrcs: queton@deped,gov.ph
waMta: ww*,dEp.dqueron.com.ph

osDs 1 Sareh Lynn V. Diala AO F

OASDS 2. Anna Jean Og€rio AO F

Admin 3. Arl6n€ M. Tol€ntino AO F

PeBonn6l 4. Eryan R. Ladin66 AA III M

L€gEI 5. Ja.kq'Jelhe O. Nuyda AA III F

ctD 6 D€6se M6ri€ B. Delm.cion ADA VI F

LRMOS 7. Aldren B. Librande ADA VI M

Budgot L Jefiray E. Maafio AAI M

AccounlirE L Mayleno G. EaqJs AA III F

Ceshi€r 10. Apollo B. Sansuit AA II M

Records ll. EpifaniE L. Dayahdl AA II F

12. Ros€th M. Flancia AOA III F

13. Aira May C. P6roz AA t F

14. Angelo S. Ran$€s AA M

Supply 15 Mich€lb O Pomobi AA F

H6alth 16. Vincant Laur€nco B- Habito ADA VI M

'17- Glorie G Mrgribay AOI F

tcT '18. RommolT. Oczon AAI M

PAR 19. L6ah M. Abejo AA II F

TWG 20. Sherolyn Oroyo-Pardilla Rocords Ofiio€r ll F

21. R€gins V Msrino SEPS F

22. Mich6ll6 G. Duma EPS II F

23. Vincent Byron M. Rama Nu69ll M
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BATCH 2
itAY 21,2021 (FRTDAY)

8:0041, TO 6:0OP

oEPEDOUEZO&ru-gDS]r-@6{03

'@o{ng PosgufitLs, ritpfihv rn,,pvofibrlE'
lddr.r!: Sltio ForL BrEy, Tllip!n, P{biLo, qu€.on
Trunulm *: (042) 784-036, l042l 7*01A, l0/.zl 1U4agL, lo42l fi44321
EltEll Ad&6i: quazon@dlprd.gov.ph
Wab{ta: www.depedquezon,com.ph

osDs '1. Rena R. Rodil AA II F

OASDS 2. Marissa L. Maagay AAII F

3. t arinell. Obmorga ADA VI F

Admin il. Clark H. Cadiz ADA M

EFS 5. Danica May V. Jararflla AA III F

Pssonnol 8. Resiele G- Coronsdon AA II F

L6gal 7. Fk'dc€l R. Lagps AA III F

ctD 8. RaymoM Q. Nieva ADA VI M

LRMDS 9. SedinuelleY. Aguila AA F

Privele 10. Clarissa G. Casana Privste Sohool Socigt6y F

Budgot 11. Rouena S. Adolim AA III F

Ac€ountinq 12. Jan Paulhe P. Bill6n€s MI F

Racords 13. Su8an M. Baluyut ADA IV F

14. Amador V. Capinpin Sonlor AA I M

15. Loovigildo V. Ge€la AA III M

16. Marisyil Judoe G. Mendoza AA F

Supply '17. Joy M. SEncfi€z ADA VI F

Cash 18. L€r P. O€ Ro6es Communications Equiprn€nt
Ooeralor lll

F

PAR '19. AIm6 M. Ouiambao Mlll F

TTATG 20. StEr€lyn Oro),o.P6rdlla Record5 Offc€r ll F

21. Ro€ina V. Marino SEPS F

22. Mictloll€ G. Oufia EPS II F

23. M€ybel C. ltant6s I'lurs6 ll F

Totd No. of ilaL ParfiGipfitr - 4

Tot l No. of F6rnal6 Partlclp!,rtr - 19
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